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ADMINISTRATION INFORMATION

1. ACCOUNT OPTIONS

Billing Structure: Please tick appropriate choice
A) Centrally Billed o

One statement of Individual Card Statements Covered by a “total
statement” mailed to one address.

B) Individual Billing .
A “total statement” mailed to one address and ecach cardholder statement
is mailed to the respective individual. There will be a monthly fee of
SR75 for this option billed to the main account. No additional fees for
this reason are billed lo cardholders.

C) Electronic Billing .
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name if necessary. Punctuation marks will not appear on the
Company line.)

2. ACCOUNT COORDINATOR

Please nominate your Company Coordinator for
implementation and payment purposes:
First Coordinator
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3. MEMBERSHIP FEES
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Cardholder annual Fees are calculated on a sliding scale based
on the total number of cards issued on your Business Card
account: (Payment is due from the date of issue).
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To speed the processing of the application pleasure
attach a copy of the following:

. Company Commercial Registration.

. Financial Statement for the last financial year approved by
your auditor.

. Passport copy for each corporate cardholder.

. Authority Power to sign A Corporate Agreement if’

not the Owner.

. Completing The Promissory Note.

. Completing the Joint Guarantee For Payment and
Performance.

To Fill Up The Application, the First Two pages are for the
company general information and the Corporate Cad Add-on
Application is for each employee. Please copy the page as
much as the company requires.
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CORPORATE

This Agreement, made as of the effective date set forth below
between, Diners Club and the "Corporate Customer” identified below,
on its own behalf and that of all subsidiaries designated by it in
writing from time to time.

01 DEFINITIONS

"Agreement” this agreement between Diners Club and the Customer.
"Corporate Card(s)" the corporate Diners Club Card issued by "Diners
Club" The Card Company E.C., a Bahraini Financial Institution
Company incorporated under Bahraini Monetary Agency License No.
OG / 303 / 95and Commercial Registration No. 36680-01 Dated
08/12/1996 with its address P.O.Box 7684 Jeddah 21472. "Employee
Cardholder(s)" designated employees of the Customer under the
corporate card system. "System" the corporate card system set forth
herein.

02 DINERS CLUB CORPORATE CARD SYSTEM

For the term hereof, and subject to the terms and conditions of this
Agreement, Diners Club hereby agrees to provide the Customer with
the System and issue Corporate Cards to Employee Cardholders to
charge purchases of goods and services which are primarily for or
incidental to the business of the Customer at establishments accepting
the Diners Club Card, provided that such Corporate Card is valid
and/or has not been canceled by Diners Club, for whatever reason.

03 CARD ISSUANCE AND RENEWAL

(a) Diners Club shall issue a Corporate Card to each employee
of the Customer designated by the Customer, provided that
each such designee is an employee of the Customer, has a
business or commercial purpose for Corporate Card and
either executes a standard “add-on application” form which
shall be countersigned by an authorized officer of the
Customer or its designee or fulfills an alternative
application process as Diners Club and the Customer may
mutually agree, Diners Club reserves the right to establish
additional requirements to be met by proposed Employee
Cardholders from time to time.

Each Corporate Card shall be valid for the term indicated
thereon, unless such Corporate Card has been canceled by
Diners Club pursuant to the provisions of this Agreement or
at the request of the Customer, Diners Club shall provide
the Customer with ninety (90) days prior written notice of
the expiration of Corporate Cards. The Customer shall
within forty-five (45) days of receipt of such notice advise
Diners Club which of those Corporate Cards should not be
renewed. Diners Club reserves the right to cancel or
suspend a Corporate Card at any time for any reason,
without notice.

(b)

04 BILLING PROCEDURE

Customer shall be liable for all charges made to the Corporate Card.
Charges shall be set forth on a billing statement and shall be paid by
the Customer regardless of whether they have been settled with the
Employee Cardholder.
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CARD AGREEMENT

Diners Club shall also provide the Employee Cardholder on request, a
statement of account on a monthly basis with respect to all charges
made by Employee Cardholder to the respective Corporate Card
during each billing cycle.

The monthly statement of account is the customers™ bill. It is payable
in full by check or money order in 30 days. Checks drawn on non-
domestic banker may have collection costs

05 DELINQUENCY NOTICE TO CUSTOMER

In addition to Diners Club's other collection procedures, Diners Club
shall provide a report to the Customer listing any charges by
Employee Cardholders which remain unpaid for thirty (30) days from
the initial billing date. Immediately upon receipt of such report, the
Customer shall pay the due amount. To avoid cancellation of
Corporate Card, Customer shall pay all charges.

Timely payment shall protect the customer from Service Fees
applicable to all outstanding volume

06 CUSTOMER REPRESENTATIVE

The Customer, upon signing this Agreement, shall designate onc or
more of its employees (individually and collectively, the
"Representative”) to assist Diners Club in the administration of the
System. The Representative shall undertake the following duties on
behalf of the Customer, as well as any other reasonable duties
requested by Diners Club and agreed to by the Customer:

(a) The Representative shall be familiar with all aspects of the
System, including but not limited to, billing procedures,
number and status of Corporate Cards, status of Employee
Cardholders, notice requirements, and status of delinquent
charges;

(b) The Representative shall provide the delinquency notice to
the customer account for settlement;

(c¢) The Representative shall assist Diners Club in its collection
efforts. If requested, the Representative shall advise Diners
Club whether an Employee Cardholder has been reimbursed
by the Customer for charges incurred on the Corporate Card
account;

(d) The Representative shall advise Diners Club of any
Employee Cardholder's termination of employment with the
Customer as such termination is processed by Customer in
accordance with Customer's standard personnel termination
procedures. Customer shall take all reasonable actions
necessary to collect Corporate Cards issued to employees
whose employment has terminated or whose accounts have
been canceled (i.e. by deducting from last salary.) Such
Cards shall be returned to Diners Club cut in half. Failure to
notify Diners Club of an Employee Cardholder's
termination shall result in Company's liability to pay all
charges made to an Employee Cardholder's account
following termination. All such charges shall be paid within
thirty (30) days of Customer’s receipt of billing thereof. The
company hereby indemnifies Diners Club against any and
all charges outstanding on employee cardholders account
till such account is terminated for whatever reason.



07 ANNUAL FEE

Diners Club shall be paid an annual fee for each Corporate Card in the
amount specified in the Corporate Card Administration Information.
The annual fee may be changed from time to time by Diners Club
upon sixty-(60) days prior written notice to the Customer. Any such
change in the annual fee to be paid for Corporate Cards to be issued or
renewed after the effective date of change. Customer may clect to
terminate this Agreement by prior written notice to Diners Club
within thirty (30) days after an increase in the annual fee has been
announced.

08 TERM OF AGREEMENT AND RENEWAL

(a) Except as set forth in paragraph 7 hereof, this Agreement
shall remain in full force and effect for an initial term of
three years from the effective date set forth below and shall
continue thereafter until terminated by either the Customer
or Diners Club upon ninety (90) days prior written notice to
the other party. All Corporate Cards and accounts shall be
deemed canceled effective upon termination of this
Agreement. Termination will not be in effect until
Customer returns all Cards cut in halves.

(b) Notwithstanding the foregoing, cither party shall have the
right to terminate this Agreement immediately, by written
notice of such termination to the other party, upon any one
or more of the following events;

i) Dissolution or liquidation of the other party;

ii)  Insolvency of the other party or the filling of a
bankruptcy or insolvency proceeding, the
appointment of a receiver or trustee for benefit of
creditors or the other party enters into an
arrangement with its creditors;

iil}  Any material and adverse change in the financial
condition of the other party;

(¢) Rights, obligations or liabilities which arise prior to the
termination of this Agreement shall survive the termination
of this Agreement notwithstanding the provisions of this
paragraph 8.

09  ASSIGNMENT

Neither party may sell, assign or transfer this Agreement or any part
thereof without the prior written consent of the other party; provided,
however, that Diners Club may assign any or all of its rights and
obligations under this Agreement to any parent, subsidiary, or affiliate
without the consent of the Customer.

10 NOTICES

All notices thereunder shall be in writing and shall be deemed duly
given when personally delivered or mailed, first class postage prepaid
to the appropriate party at the address set forth in this Agreement or at
such other address as the parties may indicate from time to time in
writing,
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11 MISCELLANEOUS

(a) Financial Information - Upon the prior written request of
Diners Club, Customer shall produce or allow Diners Club
to inspect financial records relating to the financial
condition of the Customer, provided, however, that any
such inspection shall only be made during normal working
hours.

(b) No Relationship - Nothing contained in this Agreement
shall be collected to create any association for brokerage,
agency, joint venture, partnership, or employment
relationship between Diners Club and the Customer.

(¢) No implied Waivers - The right of any party under any
provision of this Agreement shall not be affected by its
prior failure to require the performance by the other party
under such provision or any other provision of this
Agreement, nor shall the waiver by any party of a breach of
any provision hereof constitute a waiver of any succeeding
breach of the same or any other provision or constitute a
waiver of the provision itself. ~Waiver of any right
thereunder must be in writing and signed by the party
against which it is to be enforced.

(dy Remedies - in the event that either party breaches or
violates any of the obligations contained in this Agreement,
the other party shall be entitled to exercise any right or
remedy available to it either at law or in equity, including
without limitation immediate termination of this
Agreement, damages and injunctive relief. The exercise of
any right or remedy shall not preclude the concurrent or
subsequent exercise of any other right or remedy, and all
rights and remedies shall be cumulative.

(e) Complete Agreement; Amendments - This Agreement,
including the Cardholder Agreement, constitutes the
complete understanding between the parties hereto with
respect to the subject matter hereof and all prior oral or
written communications and agreements with respect
thereto are superseded. Except as set forth in paragraph 7
hercof, no alteration, amendment shall be valid unless made
pursuant to an instrument in writing signed by both of the
parties. Notwithstanding the foregoing, Diners Club may
amend the Cardholder Agreement from time to time
without prior notice to be Customer.

(f)  Successors and Assigns - All the terms and provisions of
this Agreement shall inure to the benefit of and be binding
upon the parties hereto and their respective successors and
permitted assigns.

(g) Severability - The invalidity or unenforceability of any one
or more portions, sentences, clauses or enforceability of the
remaining portions of this Agreement or any part thereof.

(h)  Service Agent -BAT Travel (CR# 403300129001/001) acts as
the exclusive marketing and servicing agent for Diners Club in
connection with the Corporate Card(s) and the System.

12 APPLICABLE LAWS AND DISPUTE/SETTLEMENT

This Corporate Card Agreement will use the law of the Kingdom of
Saudi Arabia and the laws of the State of Bahrain; we will have
complete choice of which jurisdiction we use to pursue unpaid
amounts.
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The company under-mentioned and the employee whose particulars
appear above hereby apply to Diners Club A.G. for the issue to the
employee of a Diners Club Credit Card. Should this application be
accepted, both agree jointly and severally to be liable for all membership
fees and charges incurred by or arising from the use of any card issued
to the employee, including any re-issued card. Both further acknowledge
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themselves bound by the terms and conditions relating to the issue and

use of Diners Club Cards set in the corporate Card Agreement. BB Sl
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